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Article 1

These Rules are enacted according to regulations announced by the Ministry of Education and the University’s Students Rules. 
Article 2
A graduate student should register for no less than 3 credits and for no more than 13 credits each semester; the minimum credit limit does not apply if a graduate student has already taken enough credits for graduation. An undergraduate student should register for no more than 25 credits each semester. The minimum credit limit for a student in the first, second and third year is 16 credits, and 12 for international students. A student in the fourth year may register for no less than 9 credits. A student with special needs with relevant documentation and the approval of the department director may have 3 to 6 credits taken off for each semester provided he/she registers for at least 9 credits in such a semester. The aforementioned rule does not apply to graduating students. 

All credits in all special programs, military education and physical health courses should be counted when calculating the credit limits in the preceding paragraph. A graduate registering in the educational program and with the approval of the department director is not required to count the credits for the educational program when calculating the credit limits. An undergraduate student whose grades meet the standard set forth in Article 15 of the University Students Rules, with the approval of the department director, may in the next semester register for one or two more courses, advanced courses or courses provided by other departments. A student in the third or fourth year, with approval, may register for one advanced course in an undergraduate or master’s program. A graduate-to-be selected by the University’s Rules for Direct Transfer to Master Programs, with approval, may register for a maximum of 3 master’s courses. A graduate student may register for undergraduate courses, but the grades for the undergraduate courses will not be counted in the semester or graduation GPA and the credits for undergraduate courses will not be counted for certifying graduation. A master’s student in the second year may register for PhD courses with approval. 
The above minimum credit limits do not apply to international exchange students. 

Article 3
For required courses, a student must register for the assigned class unless the assigned class creates a schedule conflict with his/her other required courses. Registration for English courses should follow the University’s Rules for English Course Registration for Non-English Major Students. The Administrative Affairs Office may remove a student from a class if there is any violation of the University’s Rules for English Course Registration for Non-English Major Students.
In the first stage of course registration, a student is only allowed to register for courses in his/her own department. Registration for courses in other departments can be made during the drop/add period. 
Article 4

Students are not permitted to register for courses with schedule conflicts or for courses that the student has already passed. If a student does not register for courses in accordance with the relevant rules, the Administrative Affairs Office may first remove him/her from a course and then notify him/her.  
Article 5

The minimum student number for a selected course is 7 in the graduate school and 13 for a selected or general education course in the undergraduate program. However, the minimum student number requirement does not apply if a department meeting finds the course necessary and it is approved within the second week after the semester begins.   
Article 6
For year-long courses, students are required to take the courses in order. 
Article 7

The stages of course registration are listed below. 

1. In the first stage, students should register for courses online within the prescribed time. The credits registered for in the first stage should not exceed the upper limit for each semester.

2. Students should drop or add courses online and finish the process according to the rules set by individual instructors. A graduate student should have his/her advisor’s consent before dropping or adding any course. Students should complete dropping/adding courses within the second week of the semester. Course instructors may use their own discretion to approve whether students drop from or add their course. 

3. Students should review their course registration list in the third week of the semester. If there is any mistake, students should report it to the Registrar Office using the Course Registration Change Form by the end of the third week.  

4. After the drop/add period, a student who finds he/she is not able to continue taking a course should apply for withdrawal using the withdrawal form by the 12th week. Only when a student has permission from the instructor and the department director can he/she withdraw from a course. The credit fee will not be refunded. A student should still meet the minimum credits requirement and a student postponing graduation should keep at least one course after the withdrawal. A “W”, rather than the grade, will be shown for the withdrawn course on the transcript.       

Article 8
Schools and departments may enact their own course registration rules provided those rules do not contravene these Rules. Any insufficiency in these Rules should be processed in accordance with other University Rules.

Article 9

These Rules should be implemented after being passed/amended by the Administrative Meeting.     

